
 

 

 

 
 
 
 
 
 
 
 
 
 

 
Congrat ulat ions!  We're so t hr illed about  t his year's group of  Em m a 25 honorees, 
and we can't  say  t hanks enough t o you, nom inat or ext raordinaire, for  part ner ing 
wit h us t o do som e good. Now t he fun begins!  Here are t he steps we'll need your 
help w it h t o get  your organizat ion up and running wit h t heir new Em m a account :  
 
->  Share the news. Tell your  char it y t hey've been selected as one of t his year's 
Em m a 25 and let  t hem  know t here's a short  agreem ent  t o m ake t hings off icial. I f  
you don't  already have t his agreem ent  for your char it y , j ust  em ail us so we can 
send it  to you. 
 
->  Create the account. Once we receive t he signed agreem ent  from  your char it y , 
we' ll get  you t he special link t o help you and your organizat ion create t he account  
toget her. One quick t ip:  select  t he invoice opt ion when you're f illing out  t he billing 
sect ion -  we'll m ake sure t hat  t he account  is set  to grat is. 
 
->  Make the introduction. Set  up a t im e t o show t he charit y  your Em m a account  
in person. They 'll appreciat e a br ief  tour and a quick  sum m ary of how you're using 
your  Em m a account . We'd suggest  creat ing the account  and taking care of t he next  
two st eps in person, as well. 
 
->  Collect design materials. We' ll be designing custom  brand st at ionery for your  
honoree, but  you can help wit h t he preparat ions. Make sure t hey have a good 
qualit y  logo f ile handy , and encourage t hem  to st art  brainst orm ing about  t he look  
and feel of t heir brand st at ionery .  
 
->  Talk permission. Like t heir fellow Em m a com m unity m em bers, our honorees 
will be sending perm ission-based em ails t o folks t hey wit h whom  t hey have a 
relat ionship (not  a list  of addresses t hey buy or find under  t he sofa cushions) . I n 
addit ion t o walk ing t hem  t hrough our perm ission policy,  you can also help t hem  
assem ble t heir em ail addresses -  and any other inform at ion t hey want  to st ore -  in 
an Excel file. 
 
 
I f you have any quest ions at  all, please em ail em m atwof ive@m yem m a.com . Thanks 
again for your nom inat ion -  here's t o sending som e em ails and doing som e good in 
2008!  
 
Cheers, 
Em m a 
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